
This tutorial shows you how to add your eMail information to the Sales 
Correspondence Application.



Begin by selecting the ‘My Company’ tab from your dashboard.





First, type the eMail address that you wish the messages to appear to come from. 
For example, if you are sending out an eMail to a client through the Sales 

Correspondence Application, decide on which of your eMail accounts you would 
like that message to come from.



Then, you must find the SMTP server and insert it into the field shown. You can find your SMTP 
server information by selecting the help section of your eMail provider. Some examples include:

-Comcast: smtp.comcast.net
-Yahoo: smtp.mail.yahoo.com
-Gmail: smtp.gmail.com



Next, be sure to add your username that you use to access your eMail account.



Next, be sure to add in your password that you would use to access the eMail address 
chosen. And be sure to confirm the password.



Once you have finished inputting the information needed for the SMTP server, be 
sure to select the ‘Update’ button to save the information. Then you are able to 
return to the dashboard and send messages to your contacts through the Sales 

Correspondence Application.
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