This tutorial shows you how to manage your values within the Issues Tracking Application.
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Begin by selecting the ‘Manage Values’ tab at the top of the screen as shown here.
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Select a category that you would like to add or edit a value in.
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1. Begin by typing in the new value that you would like to add to the category in the open
field box as shown.

2. Then select the ‘Save’ button to save the new value.

3. Your new value will then appear in the value list.
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1. To edit an existing value, select the ‘Edit’ option next to the value.
2. Then type in what you would like to replace the current value with.

3. And click ‘Save’ to save the new value.
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